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SAVE THE DATE

Meet and Greet
Fri., Aug. 27

2:00-2:30 A-K
2:45-3:15 L-Z

1st Day for Students
Monday

August 30, 2021

K-1 Open House
Wed., September 22

5:15-6:15pm

2-3 Open House
Wed., September 22

5:30-6:30pm

School Pictures
October 7, 2021

Fall Conferences
Oct. 20-22nd

Spring Conferences
March 16-18th

Progressing Reporting:
December, March, Last Day of School
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2021-2022 School Year

Dear East Haddam Elementary School Students and Families,

After the challenging experiences of the last year and a half, it is important for us to move
forward together as a school community. EHES staff work to create a supportive and nurturing
learning environment for the PreK through 3rd grade students of East Haddam/Moodus. Our
work together is more important than ever. The connections, communication, and collaboration
between school and home are essential for your child(ren)’s success.

Last year we launched our school wide Positive Behavioral Interventions and Supports (PBIS)
framework, S.O.A.R. PBIS is an evidence-based, tiered framework that establishes a social
culture and builds behavioral supports needed to improve social, emotional, behavioral, and
academic outcomes for all students.
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When students display SOAR expectations, they
receive an acknowledgement, a SOAR Ticket.

They turn in their ticket for a feather to build
Easty’s wings together as a community.

They also enter their
ticket into a weekly
drawing.

Students are acknowledged monthly and
yearly as well for tickets earned.

We even acknowledge the staff for
acknowledging our students!

When students are having difficulty following the SOAR expectations,
strategies like reteaching, small group work, and skills practice are
implemented.

We will spend the first few weeks of school teaching, practicing, and reteaching these
expectations across all areas of our school. We have developed specific SOAR expectations for
each location in addition to these school wide expectations. We are excited to continue to build
upon the success of our first year of implementation!

Please read through this carefully crafted family resource handbook in its entirety. It has been
compiled to provide clarity and support around the most important information regarding the
school day, procedures, and both school and Board of Education policies. We ask that you sign
off on the sheet provided in your child’s first day packet, and return it to the school within the first
two weeks of school. This resource will also be available in PowerSchool, on our website, and
through the Parent Square App throughout the school year, and we encourage you to reference
it whenever questions may arise. The outlined information and expectations for students and
families will continue to support our partnership as we move into the new year.  Should any
question arise, please call our school office or visit our website www.easthaddamschools.org .

Our mission is our students. Their growth and well
being is our priority. We do not take this mission
lightly, nor do we take for granted the partnership we
have with our families and community. Together we
will create an environment where children thrive.

Sincerely,
Megan Peterson
Principal
East Haddam Elementary School
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EAST HADDAM PUBLIC SCHOOLS

MISSION STATEMENT

The mission of the East Haddam School District is to develop a community of lifelong learners
who are prepared to become independent, creative, and productive citizens for our diverse and
ever-changing global society.

East Haddam Public Schools does not discriminate on the basis of: race, color, religious creed,
sex age, national origin, ancestry, marital status, sexual orientation, gender identity or expression,
disability (including but not limited to) intellectual disability, past or present history of mental
disorder, physical disability or learning disability, genetic information, or any other basis
prohibited by state and/or federal nondiscrimination laws: and equal access to school facilities
and school premises to Boy Scouts and other designated youth programs. (REF: Board Policy:
4000.1)
The following person has been designated as to district compliance officer who will coordinate
compliance with the non-discrimination requirement of Title IX and 504.

Joshua T. Martin, Director of Pupil Services
Title IX Compliance Officer/ Title IX Coordinator and Section 504 Coordinator

East Haddam Board of Education
26 Plains Road

Moodus, CT 06469
860 873-5046
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EAST HADDAM ELEMENTARY SCHOOL

Welcome!
On behalf of the East Haddam Elementary School (EHES) PTO board, we would like to welcome everyone to
another exciting school year! One that we hope brings more normalcy and a return to all the wonderful things our
school has to offer for students, teachers and families. We have started working to put together a great calendar of
events that will help support and enrich our children’s learning this 2021-2022 school year.

We try to do a lot for our students and teachers, but to do so we need your help. We currently are seeking to fill
numerous committee chair positions as well as members for all our committees. Open committee chair positions
include room parent coordinator, school directory, fall family night, holiday fair and Basket Bash. Please consider
attending our meetings and getting involved in whatever way you can. The PTO does not have to be a huge time
commitment. It can be however big or small you would like it to be. Your children will love seeing you in their
school and you will truly enjoy being part of their educational experience. The years will fly by, and in the blink of
an eye your children will be off to new adventures at the Middle School!

Our first request for volunteers is during the first week of school.  In an effort to help incoming kindergartners be
familiar with the process and where to go we will be looking for volunteers to help them on/off the school buses
and to their classrooms. This is a short time commitment that has a big impact, the morning shift is 8:30-9:15am,
and the afternoon is 3:15-3:30pm.  We are also looking for volunteers at lunch time. Our kindergarteners need a
little extra help adjusting to lunch, opening yogurt containers, milks etc. These volunteers are needed throughout
the year, we will have more information at the meet and greet. If you are interested in contributing your time for
any of these events please email us. These are great opportunities to help ease kids into the school year.

The PTO will have a rotating schedule alternating between Wednesdays and Thursdays the third week of each
month at 6:30 pm. Our first meeting date will be August 19th, followed by September 15th at the school. We can
also be found at the school meet and greet (August 27th), and open house night for those looking for more
information or to join a committee.  Feel free to reach out to us at any time via email at
easthaddamelementarypto@gmail.com for more information.

One small way we try to show appreciation for our teachers is by supplying coffee, tea, creamer and sugar in the
teacher staff room throughout the year. We would also like to add some nonperishable snacks this year. We need
to restock supplies now, so if you are out shopping the PTO would appreciate any donations of these items. We
have a Keurig machine. So, K cups are the preferred coffee supply.

Please understand that all volunteer opportunities and calendar events are contingent on school covid guidelines
as they come in. We are optimistic and hope for the best.  We hope you have a great rest of the summer, and we
look forward to working with you all this school year. Please do not hesitate to reach out with any questions and
time.

Follow our public facebook page: (5) East Haddam Elementary PTO | Facebook

OR join our private group: (5) East Haddam PTO K-3 | Facebook

Sincerely,

Lisa, Maria, Kelly, and Board elect members Christine and Thea
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GENERAL INFORMATION

School Hours 8:50   .........................  Classes begin
Students are marked tardy at 8:55

8:50 - 3:20 .................  EHES Early Childhood Program, Kindergarten,
1st, 2nd, and 3rd Grade

8:50 - 11:50 AM Preschool Monday - Thursday
12:20 - 3:20 PM Pre-Kindergarten Monday - Friday

For safety and comfort, students brought to school should arrive around 8:45 AM.

Delayed opening, school closing

Scheduled Early Dismissal 8:50 am start - 1:20 pm dismissal

Morning Preschool 8:50 - 10:50
Afternoon Preschool 11:20 - 1:20

Delayed Opening 10:40 am start - 3:20 pm dismissal

Morning Preschool is cancelled
Afternoon Preschool 12:20 - 3:20

Unscheduled Early Dismissal 8:50 am start - 12:20 pm dismissal
(lunch times are cancelled)
AM Preschool 8:50 am - 10:20 am
(or as soon as families cam pick up their
preschool  students)
PM Preschool is cancelled

Unscheduled Early Dismissal Procedures
In the event of an unscheduled early closing, parents should be sure their child knows what to
do. It is essential that families have a plan in place for those days when the school may need to
close early. The Superintendent will activate the district’s rapid communication system to inform
parents of the unscheduled early dismissal. As in the case of late openings and school closings,
announcements will be made on the radio and television.

Rapid Communication Service
The East Haddam School District utilizes an alert system when rapid communication must reach
the members of our school community. This system is activated by the Superintendent of
Schools to quickly disseminate information about delays, early closings, cancellations, or
emergencies. Parents provide contact information used by this system when registering their
children. It is imperative that any changes are communicated immediately to our office. More
information is available at www.easthaddamschools.org
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In addition to the automated message, parents are reminded that in the event of school closings,
late openings, or early dismissal, they may listen to WTIC (1080 AM), WMRD (1150), WDRC
(1360 AM & 103 FM), WRCH (100.5), KISS (95.7 FM), WTNH 8, WFSB 3, and WVIT 30.

ATTENDANCE

It is your responsibility to call the school to report an absence and the reason for your child
missing school. Please call the office 860-873-5076 or leave a voicemail after school hours
at 860-873-5078; provide the student’s name, grade, and reason for absence.

Please note written documentation for a student’s absence must be submitted to the teacher and
office referencing the date and reason for absence and the signature of the parent/guardian.  In
cases of chronic absenteeism, increased tardiness, or early dismissals families will receive
written notification.

Attachment A: State Board of Education Definitions (see EHPS Board Policy  5113)
Connecticut State Board of Education
Definitions of Excused and Unexcused Absences
Adopted June 27, 2012

The following definitions are for use by Connecticut school districts and schools for the purpose of
carrying out the provisions of section 10-198a of the Connecticut General Statutes (Policies and
procedures concerning truants), and for the purpose of reporting truancy, pursuant to subsection (c) of
Section 10-220 of the Connecticut General Statutes. The use of these definitions for state purposes does
not preclude districts from using separate definitions of excused and unexcused absences for their internal
uses (including decisions on promotion/retention, grading and disciplinary action).

Excused Absences
A student’s absence* from school shall be considered excused if written documentation† of the reason for
the absence has been submitted within ten school days of the student’s return to school or in accordance
with Section 10-210 of the Connecticut General Statutes and meets the following criteria:

* The Connecticut State Board of Education policy states that “A student is considered to be ‘in
attendance’ if present at his/her assigned school, or an activity sponsored by the school (e.g.,
field trip), for at least half of the regular school day. A student who is serving an out-of-school
suspension or expulsion should always be considered absent.” A student not meeting the
definition of ‘in attendance’ is considered absent.

† Such documentation should include a signed note from the student’s parent/guardian, a signed
note from a school official that spoke in person with the parent/guardian regarding the absence, or
a note confirming the absence by the school nurse or by a licensed medical professional, as
appropriate. Documentation should explain the nature of and the reason for the absence as well as
the length of the absence. Separate documentation must be submitted for each incidence of
absenteeism. For example, if a student is out sick two consecutive days, that student must submit
the appropriate documentation covering both sick days. If a student is out sick two
nonconsecutive days, that student must submit the appropriate documentation following each
absence. Schools should take steps to allow non-English-speaking parents/guardians to submit
documentation in their native language.
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A. For absences one through nine, a student’s absences from school are considered
excused when the student’s parent/guardian approves such absence and submits
appropriate documentation; and

B. For the tenth absence and all absences thereafter, a student’s absences from school are
considered excused for the following reasons:

1. student illness (Note: all student illness absences must be verified by an
appropriately licensed medical professional to be deemed excused, regardless of
the length of absence);
2. student’s observance of a religious holiday;
3. death in the student’s family or other emergency beyond the control of the
student’s family;
4. mandated court appearances (additional documentation required);
5. the lack of transportation that is normally provided by a district other than the
one the student attends (no parental documentation is required for this reason); or
6. extraordinary educational opportunities pre-approved by district administrators
and in accordance with the Connecticut State Department of Education guidance.

Unexcused Absences
A student’s absence from school shall be considered unexcused unless they meet one of the following
criteria:

A. the absence meets the definition for an excused absence (including documentation
requirements); or
B. the absence meets the definition of a disciplinary absence.

Disciplinary Absences
Absences that are the result of school or district disciplinary action are excluded from these definitions.

Connecticut State Department of Education, April 2013

Truancy (see EHPS Board Policy 5113.2)

Introduction and Definitions
The district’s policy on student truancy shall stress early prevention and inquiry leading to
remediation of absences rather than imposition of punitive measures for students. Referral to
legal authorities normally shall be made only when local resources are exhausted.

“Truant” shall mean a student age five to eighteen, inclusive, who has four unexcused absences
in any one month, or ten unexcused absences in one school year.
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Transportation to and From School

Student Drop Off Procedures

Students may be dropped off in the designated area to enter the building at the main entrance no
earlier than 8:40am. Caregivers must remain in the vehicle with student(s) until Arrival
Supervisors are visible on the front sidewalk. To ensure safety, please do not discharge students
from the driver’s side of the vehicle or at either playground area. Drivers should not get out of
their seats to assist students while in the drop off lane. The bus lane is restricted to busses only
at all times during the school day.

Please follow these guidelines when dropping off your student from your vehicle:
● Please allow students or EHES Arrival Supervisors to open the passenger side door as

you quickly drop off the child(ren).
● Allow students or EHES Arrival Supervisors to close the door to the vehicle. Drivers,

please do not exit your vehicle in the student drop off lane.
o If any driver must leave their vehicle to help students exit, please park your

vehicle in a parking space and deliver the student safely to the front sidewalk.
● Exit the drop off lane as soon as your child(ren) has exited to the sidewalk to keep the

flow of traffic moving.
● Do not pass other cars at drop off unless explicitly directed by an EHES staff person.

Children’s safety is of the utmost importance during this busy time of day.
● Please do not block corners in order to allow busses to pull in/out to the left of the car

lane on the straightaway parallel to the school building.
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● If you arrive after the Arrival Supervisors are off duty, please park your vehicle and
escort your student to the main office to sign them in. Students arriving after 8:55am will
be marked tardy.

EHES Arrival Supervisors

Supervising monitors will be present during morning arrival starting at 8:40am, and ending at
8:55am. They will be checking that safety procedures are being followed and that students are
making the journey from their car to the school entrance safely. Please follow the above
mentioned procedures and expectations in order to ensure a safe and efficient start to everyone’s
day.

Student Dismissal Procedures

Please refrain from picking up your student prior to the designated 3:20 time whenever
possible to allow the student to complete the school day with the class. In an effort to
maintain the safety and efficiency of our school dismissal, please follow procedures for parent
pick up. Please read these guidelines carefully and, whenever possible, allow your child to ride
the school bus.

If you plan to pick your child up from school, please send in a note. The office staff will record
this information on a log sheet. If you have an emergency pick up without sending in a note,
please notify the office before 2:30pm (860-873-5076).

Note: If there is a recurring pick up day, a one-time note is needed. If this plan changes, the office must
be notified in writing of this change.

Early Dismissal of Students

It is hoped that whenever possible, appointments for doctor, dentist, etc.will be made outside of
school hours. A handwritten note to the teacher/office is requested whenever a student is to
be dismissed early from school. Parents will be asked to sign the sign-out sheet upon
picking up a child for early dismissal. An early dismissal is any time before 3:20. Please
refrain from picking up your student prior to the end of the school day whenever possible
to allow the student to complete the school day with the class.

STUDENTS WILL NOT BE PERMITTED TO STAY AFTER SCHOOL FOR ACTIVITIES OR GO ANYWHERE OTHER
THAN HOME WITHOUT WRITTEN PERMISSION FROM THEIR PARENT OR GUARDIAN.
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Student Pick-Up Procedures

Students may only be picked up in the designated area. Dismissal will begin promptly at 3:20pm
(1:20pm on scheduled early dismissal days). Students will be escorted to the appropriate vehicle
in the order of the vehicle’s arrival in the pick-up lane. EHES Dismissal Supervisors will escort
small groups of children to their vehicle and assist them with opening the passenger-side rear
door if needed. Dismissal Supervisors will not buckle students into car seats etc. Drivers should
not get out of their vehicle to assist students while in the pick-up lane. The bus lane is restricted
to busses only at all times during the school day.

Please follow these guidelines when picking-up your student from your vehicle:
● Drivers, please do not exit your vehicle in the student drop off lane.
● Have your dismissal tag visible in your rearview mirror so the Dismissal Supervisor can

enter your child(ren)’s tag number into our digital pick-up system.
o If someone other than a parent/guardian will be picking your child up, please

make sure they have the tag with them, have picture identification, AND are on
your child (ren)’s pick-up permission form on file in the school.

● In a timely manner, your child will be delivered to your vehicle.
● Please allow students or EHES Dismissal Supervisors to open the passenger side door as

you expediently pick-up the child(ren).
● If your child requires assistance to buckle up, or get fastened into a car seat please follow

this procedure:
o Enter the parking area identified as you approach the lot-do not cut the line.
o Park your car in the identified spots.
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o Walk to the waiting area near the front entrance identified for “walkers”. A
Dismissal Supervisor will enter you into the pick-up line order when you arrive.

o When your child is delivered to you, you will escort them to your parked vehicle
and get them situated into your vehicle as needed.

● Do not pass other cars at drop off unless explicitly directed by an EHES staff person.
Children’s safety is of the utmost importance during this busy time of day.

● Please do not block corners in order to allow busses to pull in/out to the left of the car
lane on the straightaway parallel to the school building.

EHES Dismissal Supervisors
Supervising monitors will be present during afternoon dismissal. They will be escorting students
to their cars and checking that safety procedures are being followed. Please follow the above
mentioned procedures and expectations in order to ensure a safe and efficient transition from
school each day.

Code of Behavior For Bus Riders (see EHPS Board Policies 3541.31, 3541.35 & 3541.5)

In order to ensure safe, pleasant bus transportation, the following code of safe riding practice has
been established.  Children are directly responsible to the school bus driver.
1. Courtesy will be shown at all times to schoolmates and bus drivers.
2. Students abusing or destroying property will be responsible for payment. Any damage

should be reported to the driver.
3. All students will observe rules of safety when waiting for, boarding, and leaving the bus.

a. While waiting, stand away from traffic. Wait in the designated bus stop. Do not
wander on private property. Be at your stop at least 5 minutes prior to
pickup/drop off.

b. While boarding, follow the directions of the driver. Board in single file.
c. While leaving, follow the directions of the driver. Leave in a single file. Students

will cross the highway in front of the bus.
4. While on the bus, students will remain seated.
5. During emergencies or emergency practice drills, students will follow the directions of

the bus driver.
6. Hands, heads, etc.should remain inside the bus during the bus ride.
7. Bus drivers may assign seats.
8. Fighting or disruptive behavior is not permitted. Appropriate language is expected at all

times.
9. There will be no eating or drinking on buses. No refuse or trash should be left on the bus.
10. Smoking and lighting matches are prohibited by law.
11. Students bringing large projects to school will need to arrange for parent assistance in

transporting these items to school. Pets, wildlife and other distracting articles shall not be
transported.

12. Reasonably sized school bags should be used to carry personal possessions. Band
instruments should be secured in their cases at all times.
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School Communication

EHPS Parent Square
Parent Square is a one-stop communication hub for all district, school, grade, class and
individual messaging. We recognize that families can be inundated with messaging for one child
from one school as well as across multiple schools and children. Parent Square will give you one
place to go to:

● email any member of the school staff
● access notices, newsletters, school calendar and events
● get emergency alerts/notifications

School Newsletters
The purpose of the newsletter is to keep families informed of school events, classroom activities,
and procedural information. Newsletters will be sent through Parent Square on a regular basis.

Notices Home
There will be notices sent home periodically. Please remind your child to give you all notices
from school.  Notices will also be sent through Parent Square.

Home-School-Home
Parents are encouraged to contact their child's classroom teacher at any time during the academic
year with any concerns. An early, positive relationship between the teacher and the parent is the
most productive way to work toward our common goal, student growth and well being. This
requires mutual cooperation and a sharing of responsibilities. As a parent, you are your child’s
first and most important teacher. When your child enters school, you and the school become
partners in your child(ren)’s success. Years of research show that the more families are actively
involved in the education of their children, the more successful the child will be in school and in
life.

PowerSchool/East Haddam School Website
The East Haddam School district uses the PowerSchool online system as a Teacher/Parent
resource for student progress, attendance and scheduling. All parents/guardians will be assigned
a parent portal login so that they are able to look at their students' information.

For the most up to date information on District and School-wide events and notices, please visit
the district website at www.easthaddamschools.org

School Visitation
(see EHPS Board Policy 1110.1)

Visitors and Volunteers
East Haddam Public schools encourage parent/guardian involvement and participation in their
child’s educational experience. To this end, parents and/or guardians are encouraged to volunteer
within their child’s school.

All visitors/volunteers must report to the office window upon entering the school building.
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Visitors will be issued a visitor identification badge before gaining entrance to the building. Our
school uses Raptor Inc. and V-soft. V-soft helps track all visitors, contractors and volunteers at
our school, to provide a safely monitored environment.

During school hours when visitors, volunteers or contractors check-in, they will be asked to
present a valid state or government issued ID. This ID will be scanned and in-turn enters the
visitor’s information into the system. The system will then print a photo badge that must be worn
throughout the school during the course of the visit. The system will check all visitors against the
national sex offender database and provide us with alerts. Additionally, all visitors are reminded
that they must return to the office, at the conclusion of their visit and return their badge.

While volunteering at EHES, please refrain from cell phone use in the classroom or while with
students; respect confidentiality and everyone’s right to privacy; and communicate in advance,
when possible, when you are not able to fulfill a volunteer commitment.

Parents are encouraged to volunteer in their child's classroom, attend assemblies and participate
in special events. If parents wish to have a meeting with a teacher, they must schedule an
appointment in advance. Conferences cannot be held during the time a teacher is scheduled to
instruct the class.

If parents find it necessary to deliver articles of clothing, lunches, instruments, etc. to school, the
items must be labeled (student’s name and class) and left at the office.

Parent/Guardian Visitation and Observation Procedure

At times, a parent/guardian may wish to better understand what experiences their child is
participating in at school, and a parent/guardian may wish to observe such experiences. The
following procedures are established to support a parents request while ensuring minimal impact
on the educational process.

● No later than 2 school days prior to the proposed date of observation, a parent or guardian
must submit a written request to the building principal. This request must contain the
following information:

o The name of the student
o A timeframe, not to exceed two hours. (i.e. 12:00pm until 2:00pm)

● Such requests must be approved by the building principal prior to the parent entering to
observe their student.

● Parents and/or guardians will be permitted to observe their student’s experience no more
than one time per month, per student.

● The right to observe is for the parent to better understand the experiences their student
has at school. It is not for the purposes of evaluating a teacher’s practice and is not
transferable to someone other than the parent or guardian.

The building principal will consider all requests that meet the above guidelines and expectations.
The parent will be informed no later than one school day prior to the date of observation of the
decision to allow, disallow, or seek an alternate date and time. Generally, parent requests will be
granted as long as the request meets the following criteria.

● There is minimal impact to the educational process.
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● Confidentiality obligations as outlined in 34CFR Part 99 (FERPA) and 34CFR Part 300
(IDEA) are maintained.

Social Emotional Learning

Second Step
Students engage in Social Emotional Learning (SEL) throughout the school year using Second
Step. Second Step lessons come from the Committee for Children and focus the instruction on
self-awareness, self-management, responsible decision making, relationship skills, and social
awareness. The curriculum is broken into 4 main units that build skills across grade levels using
growth mindset and goal setting, emotion management, empathy and kindness, and
problem-solving. Teacher will teach the core lesson and then students practice the skills across
school settings.

Positive Behavioral Intervention and Supports (PBIS)
EHES developed a school wide Positive Behavioral Interventions and Supports (PBIS)
framework, S.O.A.R. PBIS is an evidence-based, tiered framework that establishes a social
culture and builds behavioral supports needed to improve social, emotional, behavioral, and
academic outcomes for all students. These expectations are taught, reinforced, and supported
throughout the school environment. When students are demonstrating these expectations they are
acknowledged by school staff and when students are not meeting expectations reteaching,
intervention, and support are put in place.
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District Policies Regarding Discipline
In specific situations, East Haddam Board Policy will be applied to determine the course of
action to be taken. Board Policy 5131.911 describes the steps to be taken in the case where
Hazing/Bullying is in question:

Definition
Bullying: an act that is direct or indirect and severe, persistent, or pervasive, which

A. causes physical or emotional harm to an individual,
B. places an individual in reasonable fear of physical or emotional harm, or
C. infringes on the rights or opportunities of an individual at school

"Bullying" shall include, but need not be limited to, a written, oral or electronic communication
or physical act or gesture based on any actual or perceived differentiating characteristic, such as
race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity or
expression, socioeconomic status, academic status, physical appearance, or mental, physical,
developmental or sensory disability, or by association with an individual or group who has or is
perceived to have one or more of such characteristics;

Board Policy 5131.913 Cyberbullying is defined as, any act of bullying through the use of the
Internet, interactive and digital technologies, cellular mobile telephone or other mobile electronic
devices or any electronic communications.

The policies outline the definitions, required procedures, and possible discipline/consequences.
Board Policy 5114 specifically talks about the definitions, procedures and expectations for
removal/suspension/expulsion.

Full copies of these Board of Education can be seen on the district website www.easthaddamschools.org .
Family members are expected to read policies 5131.911, 5131.913, and 5114 in their entirety.

Student Learning Information

Reporting Practices
Close communication between parents and teachers by means of progress reports and
conferences is essential in understanding the needs and progress of each student. School wide
progress reporting occurs in December, March, and the last day of school in June. Additionally
there are early dismissal conference days on October 20, 21, and 22, and March 16, 17, and 18.
You are encouraged to arrange a conference with your child’s teacher whenever you feel the need
to discuss their progress or concerns you might have.

Connecticut Core Standards CCS

1. What are Connecticut Core Standards?
● standards identify what students should know and be able to do at each grade
● the standards are designed to better prepare students for college and career

2. How do the CCS help our children?
● The standards will prepare our children to succeed in a global economy / society
● The standards will prepare our children to apply knowledge and actively solve

problems
● The standards provide our children with consistent focus on high level skills in

mathematics and reading, writing, speaking, listening, across many subjects
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Next Generation Science Standards (NGSS)
The Next Generation Science Standards (NGSS) are a new set of  K–12 science standards that were
developed by states, for states. The NGSS identifies scientific and engineering practices, crosscutting
concepts, and core ideas in science that all K–12 students should master in order to prepare for success in
college and 21st-century careers.

Students at EHES learn these skills through hands-on experiences not only through our science
curriculum, but in our STEM program as well.

EHPS Transferable Skills
Transferable skills are those that you learn and practice repeatedly throughout your education.
They are beneficial because they are skills needed to be a contributing and effective member of
society, the work force,

Transferable Skills Competency 1: An East Haddam graduate is an effective communicator who
exchanges thoughts and ideas in a variety of formats and settings.
K-12 Performance Indicators

a. Conveys thoughts and ideas using a variety of modes.
b. Organizes communication that strategically incorporates evidence.
c. Applies tone, style, and conventions that are engaging and appropriate to the audience, purpose,

discipline, and platform.
d. Listens actively to others and responds reflectively to the information or viewpoints presented.
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Transferable Skills Competency 2: An East Haddam Public Schools graduate is an informed thinker
who uses critical thinking skills to draw conclusions and reach justifiable decisions.
K-12 Performance Indicators

a. Analyzes information from multiple sources to frame questions related to a decision.
b. Asks significant questions that clarify various points of view and lead to better understanding.
c. Evaluates new and diverse perspectives throughout the decision-making process to broaden

understanding.
d. Synthesizes information to draw conclusions or make decisions.

Transferable Skills Competency 3: An East Haddam Public Schools graduate is a problem solver who
strategizes and innovates to develop solutions.
K-12 Performance Indicators

a. Analyzes complex problems to determine the resources needed to construct an action plan.
b. Creates, implements, and evaluates an action plan that leads to an initial solution.
c. Embraces feedback and revision to arrive at an innovative and practical solution.
d. Applies flexible thinking and persistence both independently and collaboratively.

Transferable Skills Competency 4: An East Haddam Public Schools graduate is a self-directed learner
who engages in inquiries across multiple disciplines and contexts.
K-12 Performance Indicators

a. Poses open-ended questions to guide investigation on a topic of interest.
b. Gathers and evaluates information from a variety of valid and reliable sources.
c. Develops a claim or thesis statement that answers the inquiry question.
d. Develops and cites evidence and draws conclusions based on evidence.
e. Demonstrates new learning through an appropriate product.
f. Articulates and reflects upon the process of inquiry.

Transferable Skills Competency 5: An East Haddam Public Schools graduate is a responsible citizen
who contributes to the school and larger communities.
K-12 Performance Indicators

a. Takes ownership of personal decisions and actions.
b. Communicates respectfully through all platforms.
c. Respects diversity and shows compassion toward others even when views differ.
d. Sustains ethical conduct.
e. Positively contributes talents and strengths to foster connections.
f. Demonstrates habits that promote personal and community wellness.

SRBI/Scientific Research-based Intervention
Children may not always be doing the exact same thing at the exact same time as their neighbor’s
child in the same class (differentiation). If their child is struggling with a specific concept, or
skill the child will receive additional short-term assistance in small flexible groups. If their child
continues to struggle with academic or behavioral challenges, other small group and/or
individual interventions will be provided and the progress will be carefully monitored (Tiers 2
and 3). These interventions may be provided by specialists other than their child’s teacher (e.g.,
reading specialists, teachers of English language learners, school counselors, school
psychologists, speech and language specialists and/or special education teachers), however the
interventions are part of the regular education system provided to all students, regardless of
which specialist provides the services.
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Reading/Math Intervention
The Reading and Math Interventionists work closely with classroom teachers to support students
as they find success in their learning. Students are provided academic intervention support in
reading, language arts and math. Interventions are provided to large and small groups of students,
as needed. Our intervention teachers consult with classroom teachers and parents/guardians as
they seek varying instructional strategies and materials for student learning.

Pupil Services (see EHPS Board Policy 6159)
Staff meet regularly to ensure that students are receiving the most appropriate level of support
through the SRBI (intervention for remediation and enrichment) process. If staff or families feel
that students may have a disability that is impacting their child’s ability to learn, the school or
parent is able to make a referral to a Planning and Placement Team (PPT) or to a Section 504
meeting to discuss and further investigate these concerns. Parents are highly encouraged to
participate in their child’s education program and are integral components to PPT or Section 504
meetings. If you have any concerns regarding your child’s learning, behavior, or social skills,
please reach out to their classroom teacher. If difficulties persist call or email the building
Principal, who will either direct you to a school staff member who has expertise in the area of
concern (i.e. Reading/Math specialist, School Psychologist/Social Worker), or help facilitate a
team meeting to look more deeply at these concerns with members of the EHES staff.

Third Grade Annual Assessments
Annual state testing is administered for third graders to obtain a standardized evaluation of our
instructional/assessment approach to teaching and student progress. Third grade online testing
will take place in the spring (dates and test format to be determined by the State Department of
Education). Results of these tests will be communicated via the middle school with parents upon
the return of the results from the State’s testing service.

Homework Expectations (see EHPS Board Policy 6154)
Worthwhile homework benefits students. Homework at the elementary school level should be
practice connected to a class lesson, review or reinforcement of a previously learned
concept/skill, be clearly understood by students, and be well planned and meaningful. We value a
young child’s need for play time, time with families, and balancing school and home life, and
consider these factors when assigning homework. If you have specific questions about working
with your child at home or assignments given, please reach out to the classroom teacher.

School Issued Computers
EHES has moved to 1:1 portable devices for all students in K-3rd grade (preschool students have
access to devices as needed). At the onset of the school year, each student is given a
school-issued Chromebook, charger and carrying case. For the most part these are used in the
classroom to supplement learning and to practice typing and word processing skills outlined in
the ISTE Standards. If Chromebooks are sent home for learning purposes, they will be
accompanied by the charging cord, log-in information, and in the carrying case. Please return
these to school on the very next day that your child is back in the school building. Also, please
be sure to return the Chromebooks charged so that there is no disruption to the learning day.

Field Trips
As part of the educational program of the school, children may take field trips to various points
of interest. These field trips are carefully planned and supervised by teachers. Parents are

25



encouraged to help chaperone field trips. A student will not be allowed to go on a field trip
without a signed parent/guardian permission slip.

Family Resource Center ~ FRC
Our community’s Family Resource Center is a great resource for early childhood learning and
parent/guardian support. This program has proven to be a huge success and great fun for
participating families. The center has sponsored playgroup sessions and music classes, in
addition to Positive Parenting workshops and more. We are proud of this program and those in
charge of its operation. The FRC will again be located within our school’s early childhood wing
in room 108.

Other School Related Information

Name tags (kindergarten and preschool)
Please be sure that students wear name tags for the first two weeks of school. There are many
people in the school community who need to learn your child’s name. Name tags promote better
communication and support.

Health Forms (kindergarten and preschool and newly enrolled students)
These should be completed by your physician and presented at registration time.

Emergency Forms
These forms should be filled out immediately to protect your child and to be sure the office has
the most current contact information. Please return them to the school office no later than the
second week in September. Please notify the office immediately of any changes in address or
phone number during the year.

School Insurance
School insurance is available to all students at a reasonable cost. Forms will be sent home on the
first day of school.

Breakfast, Lunch and Milk
The Board of Education determines breakfast, lunch and milk prices. Breakfast, lunch, and milk
is available daily to all students, except Pre-Kindergarten. Our breakfast price is $1.60, lunch
price is $3.00, and milk price is $0.50. School menus are sent home monthly. Students may pay
in advance with a check and a daily expense will be deducted from the amount paid. This is
particularly beneficial to young children who have difficulty managing money. Applications for
participation in the Free or Reduced Federal Lunch Program will be available on the district
school website at www.easthaddamschools.org These forms can also be completed at any time
during the year as a family’s resources change. Please contact central office 860-873-5090, if you
have any questions regarding this program.  Such conversations will remain confidential.

Clothing
Success in school in both academic and extra-curricular areas is influenced by self-image.
Clothing must be school appropriate and promote a healthy, safe, and positive learning
environment. Parents are asked to help support student success by supporting the school dress
code. The following clothing guidelines are in keeping with the academic atmosphere of the
school and reflect respect for the student and others:
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1. Clothing must be neat and clean and sufficiently cover the body.

2. The following items of clothing may not be worn:
● Clothing that has slogans that are offensive, disrespectful, or demeaning.
● Clothing which could cause injury or damage may not be worn (examples include

jewelry or accessories with metal spikes or protrusions, heavy pocket chains, etc.)
● Clothing that exposes a bare midriff. Clothing that exposes undergarments. Shorts/skirts

that are too short (above mid-thigh)
● Hats and other headgear cannot be worn in school.
● Other clothing, accessories, or makeup that is disruptive to the educational process may

not be worn.
3. Students must wear appropriate footwear at all times; sneakers for gym class and on our
play-scape equipment.

Students not conforming to the dress standards will be asked to change clothes. Repeated
infractions of the dress guidelines will be considered insubordination and will be subject to
further disciplinary sanctions

Lost Books
Occasionally books may be lost by students. In the case of lost or overdue materials, the school
will notify parents/guardians of the loss. This notice will indicate that grades, transcripts and
report cards may be withheld until the materials are returned, or the assessed cost of the materials
are reimbursed to the school. All payments for instructional material(s) shall be made payable,
by check, to the East Haddam Elementary School Activity Fund.

A decision on whether or not the materials are replaced will be made by the Superintendent or
designee.  Materials should be returned in a timely fashion.

HEALTH AND WELFARE

See Series 5141 on the Website for full Board Policies.
Medicines in School (5141.21)

No medication may be administered in school without written permission from a physician
and/or parent. Policies and procedures related to medicines in school are governed by BOE
policy and state regulation. Such policies and regulations may be updated from time to time.

No student may transport to or from school, or possess any medication except in specific
situations as listed below.

Over-the-Counter Medication

East Haddam Elementary School maintains some over-the-counter (OTC) medication such as
ibuprofen, acetaminophen, antacids, cough drops/lozenges, bacitracin etc. for the occasional
needs of students. Specific OTC medication may only be administered with parent permission.
The school nurse and/or office has permission forms for parents if they choose to provide such
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permission. No student may possess or self administer such OTC medication (except as noted
under Sunscreen).

Sunscreen

Sunscreen is considered an OTC medication. Students over the age of 6 may possess and
self-administer sunscreen if parent permission is provided. The school nurse and/or office has
permission forms for parents if they choose to provide such permission.

Parents are encouraged to apply sunscreen to their child prior to sending their child to school.

Prescription Medication

Medication prescribed by a licensed medical provider may only be administered in schools after
the school has received medical authorization by BOTH the physician and parent.

In most cases, medication will be maintained in the health room and administered by the school
nurse or in their absence, by another trained and authorized individual. In some situations,
students may be responsible enough to be able to self administer certain prescription medication.
In such situations, East Haddam Elementary School requires that a prescribing medical provider
and parent provide such authorizations for self-administration.

Health Assessments, Screenings, and Immunizations

Health Assessments
Prior to enrollment in Preschool or Kindergarten, each student is required to have a health
assessment by a legally qualified practitioner of medicine, an advanced practice registered nurse,
a physician assistant or the school medical advisor to ascertain whether the student has any
physical disability or other health problem which could be a barrier to learning.

Students transferring into the district must provide evidence of required Connecticut
immunizations and health assessments prior to school attendance.

Health Screenings
Vision and hearing screening will occur annually for all students in grades Kindergarten through
three (3). Any concerns will be reported to parents/guardians.

Any vision or hearing screening done as part of mandated health assessments in grades PK or K
may be accepted in lieu of school screening.

If a parent/guardian has a concern about their child’s vision or hearing, please contact the school
nurse.

Immunizations (see EHPS Board Policy 5141.3)
No student will be allowed to enter district schools without adequate immunizations against
disease as outlined in Board of Education Policy and/or Section 19a-7f of Connecticut General
Statutes.
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Illness or Injury

Illness
If your child has a fever, vomiting, diarrhea or continuous bronchial coughing, please keep
him/her out of school for at least 24 hours (or 1 school day) after symptoms are gone. This is for
both your child’s health and the health of the other students and staff.

Changes to these recommendations may occur from time-to-time based on guidance from our
medical advisor, local or state department of public health.

Communicable Illness
Please let the nurse know if your child has/or recently had any communicable illness.

Strep throat: May return 24 hours after treatment begins.
Chicken pox: May return when the rash is completely scabbed over.

Follow doctor’s recommendations for other contagious conditions, such as impetigo, pink eye,
ringworm, scabies, mononucleosis, scarlet fever or Fifth Disease.

Injury
If your child is seriously injured at school every effort will be made to contact you. Please fill
out emergency contact information completely and promptly and inform us of any changes in
phone numbers, address, or medical information.

Excuses from Physical Education/Physical Activity
A parent’s note will be accepted to excuse a child from one day of physical activity. A doctor’s
note is needed for more than one day’s exclusion and should include a date when the child can
return to full activity. A child who has a cast or crutches will be automatically excluded from
Physical Education and will need a note from a doctor to resume full activity.

Child Abuse (see EHPS Board Policy 5141.4)
Teachers and school employees have the responsibility as mandated reporters to provide
information to child protection agencies. District policy and state law define the methods and
procedures that must be used. The overall goal of this effort is to ensure the safety of all
children.

Asbestos
An Asbestos Management Program has been developed to guarantee that these materials are
maintained in a condition in which they do not pose a health hazard. As part of the program,
these materials are inspected every six months. Anyone wishing to know more about the
Asbestos Management Program or the asbestos-containing materials found in the schools, may
ask to see the Asbestos Management Plan which is on file in the Board of Education office.

Pesticide Application
Only certified pesticide applicators shall be used in schools for any non-emergency pesticide use
in school buildings or on school grounds. Areas to receive pesticide application will be posted
and a written record of all pesticide applications will be maintained for five years.
Parents/guardians and staff who want to receive advance notice of all pesticide use will be listed
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on a registry and such notice will be provided as required by law. Parents/guardians who want to
be notified prior to pesticide applications inside their child(ren)’s school assignment area may
contact the business manager.

No Smoking Policy
State law and East Haddam Board of Education policy prohibits smoking or use of vaping
products at any time on school property. Any person who refuses to refrain from smoking will
be asked to leave the premises.

30



Required Parental Notification

Policies to noted in the handbook:
6154 Homework
3541.31 & 3541.35 & 3541.5 Transportation
5113.2 Attendance
5131.911 & 5131.913 Bullying/Hazing
5114 Expulsion
1110.1 Parent Involvement
5141 & 5141.21 & 5141.3 Health and Welfare

Policies included in the Appendix of handbook:
6162.6 Copyrights
5145.4 Non-Discrimination
5125 FERPA
6159 IDEA
6162.51 PPRA

In addition to those policies noted in the handbook, State and Federal regulations require
that the following policies also be listed for parental notification. A full summary of these
policies and other required notification can be found on the District Website.

Policy Title Policy Number

Migrant Students 6141.312
Healthy, Hunger Free Act 2010 6142.101
McKinney Vent, Act 5118.1
Transportation Safety Complaint 3541.5
Green Clean Program 3524.2
Reporting to Parents/Progress Reports 5124
Psychotropic Drug Use 5141.231
Child Abuse Reporting Policies 5141.4
Nondiscrimination/Grievance (Title IX) 5145.6
Smoke-Free Environment 1331
Intra-District Choice 6121.1
Homeless Student 5118.1
Limited English Proficient Programs 6131.311
Comparability of Services (Title 1) 6161.3
Surveys of Students/Privacy 6162.51
Teacher/Paraprofessional Qualifications 4222/4222.1
Title I Parental Involvement 6172.4

Copies of these policies can be obtained by contacting the Superintendent’s office at
860-873-5090 or via the school district website at www.easthaddamschools.org and clicking on the
link labeled Policy Manual. If you have any questions about any of the aforementioned policies,
please contact your child’s principal or call Mr. Brian Reas, Superintendent of Schools, at
860-873-5090.
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5113.2
Appendix A

EAST HADDAM PUBLIC SCHOOLS
Moodus, Connecticut

ANNUAL NOTIFICATION OF PARENTAL OBLIGATIONS
UNDER C.G.S. 10-184

Dear (Parent Name),

Connecticut law requires that annually the school district provide you a written notice of your obligations under
Connecticut General Statute 10-184. This law requires each parent or guardian of a child five years of age and older
and under eighteen years of age to ensure that the child attends school regularly when school is in session — unless
such parent or other person shows that the child is receiving equivalent instruction elsewhere, or that the child has
graduated from high school. The parent or person having control of a child sixteen or seventeen years of age may
consent to such child’s withdrawal from school by signing a withdrawal form at the school district office.

Regular student attendance is essential to the educational process. So we can inform you if your child is absent
without a previous explanation, Connecticut laws also require that we obtain from you a telephone number or other
means of contacting you during the school day.  Please complete and return the form attached.

Thanks for your cooperation.

Sincerely,

Principal
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6162.6

Instruction

Copyrighted Materials

It is the intent of the East Haddam Board of Education to adhere to the provisions of current
copyright laws and congressional guidelines. Employees and students are to adhere to all
provisions of Title 17 of the United States Code, entitled “Copyrights,” and other relative federal
legislation and guidelines related to the duplication, retention, and use of copyrighted materials.

Specifically:

1. Copyrighted materials may not be unlawfully produced on district-owned equipment.

2. Unlawfully copied copyrighted material may not be used with district-owned equipment,
within district-owned facilities, or at district-sponsored functions.

3. The legal and insurance protection of the district will not be extended to employees who
unlawfully copy and use copyrighted materials.

4. Employees who make copies and/or use copyrighted materials in their jobs are expected
to be familiar with published provisions regarding fair use and public display, and are
further expected to be able to provide their supervisor, upon request, the justification
under sections 107 or 110 of USC 17 for materials that have been used or copied.

Employees who use copyrighted materials that do not fall within fair use or public display
guidelines will be able to substantiate that the materials meet one of the following tests:

1. The materials have been purchased from an authorized vendor by the individual or the
district and a record of the purchase exists.

2. The materials are copies covered by a licensing agreement between the copyright owner
and the district or the individual employee.

3. The materials are being previewed or demonstrated by the user to reach a decision about
future purchase or licensing and a valid agreement exists that allows for such use.

Legal Reference: Public Law 94-553, The Copyright Act of 1976, 17 U.S.C. 101 et seq.

Policy adopted: September 14, 2004 EAST HADDAM PUBLIC SCHOOLS
Moodus, Connecticut
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5145.4
Pol.

Students

Nondiscrimination

Americans with Disabilities Act

The Board of Education complies with all applicable federal, state and local laws prohibiting the
exclusion of any person from any of its educational programs or activities, or the denial to any
person of the benefits of any of its educational programs or activities because of race, creed,
color, national origin, sex, sexual orientation, gender identity or expression, marital status, age,
or disability, subject to the conditions and limitations established by law.

The Superintendent shall appoint and make known the individuals to contact on issues
concerning the American with Disabilities Act (ADA), Section 504 of the Rehabilitation Act of
1974, Title VI, Title VII, Title IX and other civil rights or discrimination issues.

The Board of Education does not discriminate an individual because he has opposed any
discrimination act or practice or because that person has filed a charge, testified, assisted or
participated in and investigation, proceeding or hearing.

(cf. 4111 – Recruitment and Selection)
(cf. 4111.1/4211.1 – Affirmative Action)
(cf. 4118.11 – Nondiscrimination)
(cf. 4118.111 – Grievance Procedure-Title IX)
(cf. 4118.113/4218.113 – Harassment)
(cf. 5145.4 – Nondiscrimination)
(cf. 5145.5 – Sexual Harassment)
(cf. 5145.51 – Peer Sexual Harassment)
(cf. 5145.52 – Harassment)
(cf. 5145.6 – Student Grievance Procedure)
(cf. 6121 – Nondiscrimination)
(cf. 6121.1 – Equal Education Opportunity)

Legal Reference: Title VII, Civil Rights Act, 42 U.S.C. 2000e, et seq.
29 CFR 1604.11, EEOC Guidelines on Sex Discrimination
Title IX of the Educational Amendment of 1972, 20 U.S.C. 1681 et seq
34 CFR Section 106.8(b), OCR Guidelines for Title IX.
Definitions, OCR Guidelines on Sexual Harassment, Fed Reg. Vol 62,
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#49, 29 CFR Sec. 1606.8 (a) 62 Fed Reg. 12033 (March 13, 1997) and 66
Fed Reg. 5512 (January 19, 2001)
20 U.S.C. 7905 (Boy Scouts of America Equal Access Act contained in
No Child Left Behind Act of 2001)
Meritor Savings Bank FSB vs Vinson, 477 U.S. 57 (1986)
Faragher v. City of Boca Raton, No. 97-282 (US Supreme Court, June
26, 1998)
Gebbser v. Lago Vista Indiana School District, No. 99-1866, (US
Supreme Court, June 26, 1998)
Davis v. Monro County Board of Education, No. 97-843, (US Supreme
Court, May 24, 1999)
The Vietnam Era Veterans’ Readjustment Act of 1974, as amended,
38U.S.C. 4212
Title II of the Genetic Information Nondiscrimination Act of 2008
Connecticut General Statutes
46a-60 Discriminatory employment practices prohibited

10-15c Discrimination in public schools prohibited. School attendance by five-year olds.
(Amended by P.A. 97-247 to include “sexual orientation” and P.A. 11-55
to include “gender identity or expression”)

10-153 Discrimination on account of marital status.
17a – 101 Protection of children from Abuse
19-581 through 585 AIDS testing and medical information.
The Americans with Disabilities Act as amended by the ADA
Amendments Act of 2008
Public Law 111-265
Meacham v. Knolls Atomic Power Laboratory 128 S. CT. 2395, 76
U.S.L.W. 4488 (2008)
Federal Express Corporation v. Holowecki 128 S. Ct. 1147, 76 U.S.L.W.
4110 (2008)
Kentucky Retirement Systems v. EEOC 128 S. Ct. 2361, 76 U.S.:.W.4503
(2008)
Sprint/United Management Co. v. Mendelsohn 128 S.Ct. 1140, 76
U.S.L.W. 4107 (2008)
10-209 Records not to be public.
46a-60 Discriminatory employment practices prohibited.
Section 504 and the Federal Vocational Rehabilitation Act of 1973, 20
U.S.C. 706(7)(b).

Public Act 11-55 An Act Concerning Discrimination

Policy adopted: March 9, 2004 EAST HADDAM PUBLIC SCHOOLS
Revised:                              October 11, 2011 Moodus, Connecticut
Revised:                              December 9, 2014
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5125(a)
Pol.

Students
Student Records; Confidentiality

The Board of Education recognizes the legal requirement to maintain the confidentiality of
student records. The procedures for the confidentiality of student records shall be consistent
with federal statutes, including the Family Educational Rights and Privacy Act of 1974 (FERPA)
and its implementing regulations, and the Connecticut General Statutes.

The Board also recognizes its responsibility under C.G.S. 11-8a and 11-8b to ensure the orderly
retention and disposition of the district's student records.

The Superintendent of Schools shall be responsible for ensuring that all requirements under
federal and state statutes and regulations shall be carried out by the district.

DEFINITIONS

a. Access is defined as the right to inspect or review a student's education records or any
part thereof. Access may include the right to receive copies of records under limited
circumstances.

b. Authorized representative means any entity or individual designated by the Board, a State
educational authority, or an agency headed by an official listed in 34 C.F.R. § 99.31(a)(3), to
conduct -- with respect to Federal- or State-supported education programs-- any audit or
evaluation, or any compliance or enforcement activity in connection with Federal legal
requirements that relate to these programs.

c. Biometric record, as used in the definition of personally identifiable information, means a
record of one or more measurable biological or behavioral characteristics that can be used for
automated recognition of an individual, such as fingerprints, retina and iris patterns, voiceprints,
DNA sequence; facial characteristics and handwriting.

d. De-identified education records means education records or information from education
records from which all personally identifiable information has been removed, and for which the
district has made a reasonable determination that a student’s identity is not personally
identifiable, whether through single or multiple releases, taking into account other reasonably
available information.
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5125(b)
Pol.

Students

Student Records; Confidentiality  (continued)

e. Directory Information includes information contained in an education record of a student
that would not generally be considered harmful or an invasion of privacy if disclosed. Directory
information includes, but is not limited to, the parent’s name, address and/or e-mail address; the
student’s name, address, telephone number, e-mail address, photographic, computer and/or video
images, date and place of birth, major field(s) of study, grade level, enrollment status (full-time;
part-time), participation in school-sponsored activities or athletics, weight and height (if the
student is a member of an athletic team), dates of attendance, degrees, honors and awards
received, the most recent previous school(s) attended, and student identification numbers for the
limited purposes of displaying a student identification card. The student identification number,
however, will not be the only identifier used when obtaining access to education records or data.
Directory information does not include a student’s social security number, student identification
number or other unique personal identifier used by the student for purposes of accessing or
communicating in electronic systems unless the identifier cannot be used to gain access to
education records except when used in conjunction with one or more factors that authenticate the
user’s identity, such as a PIN or password.

f. Disciplinary action or proceeding means the investigation, adjudication or imposition of
sanctions by an educational agency or institution with respect to an infraction or violation of
internal rules of conduct applicable to students.

g. Disclosure means to permit access to or to release, transfer, or other communication of
personally identifiable information as contained in education records by any means, including
oral, written or electronic means, to any party except the party identified as the party that
provided or created the record.

h. Education Records
1. Education records means any information directly related to a student that is

recorded in any manner (e.g., handwriting, print, computer media, video or audio tape, film,
microfilm, and microfiche) and that is maintained by the school system or persons acting for the
school system.

2. Education records do not include:
i. private, personal, or working notes in the sole possession of the maker

thereof, and which are not accessible or revealed to any other individual except a "substitute";
ii. records maintained by a law enforcement unit of the school district that

were created by that unit for the purpose of law enforcement;
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5125 (c)
Pol.

Students

Student Records; Confidentiality  (continued)

iii. employment records used only in relation to the student's employment by
the school district that are 1) made and maintained in the normal course of business, 2) relate
exclusively the student’s capacity as an employee, and 3) are not made available for any other
purpose;

iv. records on an eligible student (i.e. over 18 or attending a postsecondary
educational institution) that are considered “treatment records” as they meet the following
criteria: 1) the records are maintained by a physician, psychiatrist, psychologist, or other
recognized professional or paraprofessional acting in his or her professional capacity or assisting
in a paraprofessional capacity, 2) the records are made in connection with the treatment of the
student and 3) the records are disclosed only to individuals providing such treatment (treatment
does not include remedial educational activities or activities that are part of the program or
instruction of the school district); however, the school district must, upon request, permit an
eligible student to have a physician or other appropriate professional of the student’s choice
review his/her treatment records;

v. records created or received by the school district after an individual is no
longer a student in attendance and that are not directly related to the individual’s attendance as a
student; and

vi. grades on peer-graded papers before they are collected and recorded by a
teacher.

I. Eligible Student is a student or former student who has reached 18 years of age or is
attending an institution of post-secondary education or is an emancipated minor.

Annual Notification
At the beginning of each school year, the district shall send home a bulletin listing these rights,
which will also be included with a packet of material provided parents or an eligible student
when the student enrolls during the school year.

The notice must include a statement that the parent or eligible student has a right to:
1. inspect and review the student's education records;
2. a specification of the intent of the school district to limit the disclosure of personally

identifiable information contained in a student's education records except:
a. by prior written consent of the student's parent(s) or guardian(s) or the eligible student;
b. as directory information; or
c. under certain limited circumstances, as permitted by FERPA.
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5125(d)
Pol.

Students
Student Records; Confidentiality  (continued)

3. request that records be amended to ensure that they are not inaccurate, misleading, or
otherwise in violation of the student's privacy or other rights;

4. file a complaint with the U.S. Department of Education alleging failure of the district to
comply with FERPA and its regulations; and

5. obtain copies of this policy and the locations where copies may be obtained.

The policy applicable to the release of student directory information applies equally to military
recruiters, the media, colleges and universities, and prospective employers.

The district shall arrange to provide translations of this notice to non-English speaking parents in
their native language.

Legal Reference: Connecticut General Statutes
1-19(b)(11) Access to public records. Exempt records.
7-109 Destruction of documents.
10-15b Access of parent or guardians to student's records.
10-154a Professional communications between teacher or nurse & student.
10-209 Records not to be public.
10-221b Boards of education to establish written uniform policy re:
treatment of recruiters.
11-8a Retention, destruction and transfer of documents
11-8b Transfer or disposal of public records. State Library Board to adopt
regulations.
46b-56 (e) Access to Records of Minors.
Connecticut Public Records Administration Schedule V - Disposition of
Education Records (Revised 1983).
Federal Family Educational Rights and Privacy Act of 1974 (section 438
of the General Education Provisions Act, as amended, added by section
513 of P.L. 93-568, codified at 20 U.S.C.1232g.).
Dept. of Educ. 34 C.F.R. Part 99 (May 9, 1980 45 FR 30802) regs.
implementing FERPA enacted as part of 438 of General Educ. provisions
act (20 U.S.C. 1232g)-parent and student privacy and other rights with
respect to educational records, as amended 11/21/96.

Policy adopted: March 9, 2004 EAST HADDAM PUBLIC SCHOOLS
Revised:                            June 12, 2018
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Notification of Rights under FERPA for Elementary and Secondary Schools

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years of age or older ("eligible
students") certain rights with respect to the student's education records.  These rights are:

1. The right to inspect and review the student's education records within 45 days after the day the school receives a
request for access.

Parents or eligible students who wish to inspect their child’s or their education records should submit to the school principal [or
appropriate school official] a written request that identifies the records they wish to inspect.  The school official
will make arrangements for access and notify the parent or eligible student of the time and place where the records
may be inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible student believes
are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.

Parents or eligible students who wish to ask the [School] to amend their child’s or their education record should write the school
principal [or appropriate school official], clearly identify the part of the record they want changed, and specify
why it should be changed.  If the school decides not to amend the record as requested by the parent or eligible
student, the school will notify the parent or eligible student of the decision and of their right to a hearing regarding
the request for amendment.  Additional information regarding the hearing procedures will be provided to the
parent or eligible student when notified of the right to a hearing.

3. The right to provide written consent before the school discloses personally identifiable information (PII) from the
student's education records, except to the extent that FERPA authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests.
The criteria for determining who constitutes a school official and what constitutes a legitimate educational interest
must be set forth in the school’s or school district’s annual notification for FERPA rights.  A school official
typically includes a person employed by the school or school district as an administrator, supervisor, instructor, or
support staff member (including health or medical staff and law enforcement unit personnel) or a person serving
on the school board.  A school official also may include a volunteer,  contractor, or consultant who, while not
employed by the school, performs an institutional service or function for which the school would otherwise use its
own employees and who is under the direct control of the school with respect to the use and maintenance of PII
from education records, such as an attorney, auditor, medical consultant, or therapist; a parent or student
volunteering to serve on an official committee, such as a disciplinary or grievance committee; or a parent, student,
or other volunteer assisting another school official in performing his or her tasks.  A school official typically has a
legitimate educational interest if the official needs to review an education record in order to fulfill his or her
professional responsibility.

Upon request, the school discloses education records without consent to officials of another school or school district in which a
student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes of the student’s enrollment
or transfer.  [NOTE:  FERPA requires a school or school district to make a reasonable attempt to notify the parent
or student of the records request unless it states in its annual notification that it intends to forward records on
request or the disclosure is initiated by the parent or eligible student.]

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the [School] to
comply with the requirements of FERPA.  The name and address of the Office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC  20202
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6159(a)

Instruction

Individualized Education Program/Special Education Program

Any child, whether a student of the school district, of pre-school age, or between the ages of
three and 21 years of age, inclusive, but not attending district schools, who is identified as being
in need of a special program shall be referred to a "special education planning and placement
team" (PPT) which shall make an evaluative study to determine whether the child is a child with
a disability as defined in state and federal statutes and if special education is required and to
establish the scope of the special education program.

A parent of a child, the State Department of Education, other state agencies of the District may
initiate a request for an initial evaluation to determine if the child is a child with a disability.
Initial evaluations, using a variety of assessment tools and measures to gather relevant
functional, developmental and academic information, must be completed within 60 days of the
receipt of parental consent, or per a timeline determined by the State. Exceptions to this
timeframe include children moving between school districts and parental refusal to make a child
available for evaluation, as provided by law. Assessments for disabled children who are transfer
students shall be coordinated between the sending or receiving district in an expeditious manner.

The District will provide parents/guardians with State Department of Education information and
resources relating to IEPs as soon as a child is identified as requiring special education.

Planning and Placement Team or Individualized Education Program Team

The term “individualized education program team” or “IEP Team” means a group of individuals
composed of -

(i) the parents of a child with a disability
(ii) not less than one regular education teacher of such child (if the child is, or may be,

participating in the regular education environment);
(iii) not less than one special education teacher, or where appropriate, not less than one

special education provider of such child;
(iv) a representative of the local educational agency who -

(I) is qualified to provide, or supervise the provision of, specially designed
instruction to meet the unique needs of children with disabilities;

(II) is knowledgeable about the general education curriculum; and
(III) is knowledgeable about the availability of resources of the local educational

agency;
(v) an individual who can interpret the instructional implications of evaluation results, who

may be a member of the team described in clauses (ii) through (vi);
(vi) at the discretion of the parent of the agency, other individuals who have knowledge or

special expertise regarding the child, including related services personnel as appropriate;
and

(vii) whenever appropriate, the child with a disability.
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6159(b)

Instruction

Individualized Education Program/Special Education Program (IEP) (continued)

NOTE: An IEP Team member is not required to attend all or part of an IEP meeting if the
parents and District agree that the team member’s participation is not necessary
because the member’s area of the curriculum or related services is not being modified
or discussed at the meeting. If the meeting does involve a modification or discussion
of the member’s area of the curriculum or related services, parents and the District can
agree to excuse the member from attending all or part of the meeting if the member
submits written input to the parent and the IEP Team prior to the meeting. Parental
consent in writing is required in either case.

In addition to the above, the special education specialist, school psychologist, school nurse,
school social worker, counselor, or other student service worker who has conducted an
assessment of the student shall participate whenever the results or recommendations based on
such assessment are significant to the development of the student's individualized education
program and placement. Where the student is limited or non-English speaking, a district
representative who is fluent in the student's primary language and who is knowledgeable about
the process of second-language acquisition and competent in the assessment of limited English
and non-English speaking individuals should be included.

The district shall offer to meet with the student’s parents/guardians, upon the request of the
parents/guardians, after the student has been assessed for possible placement in special education
and before the Planning and Placement Team (PPT) meets. The sole purpose of such meeting is
to discuss the PPT process and any concerns the parent/guardian has about the student. The
meeting will involve a member of the PPT designated by the District before the referral PPT
meeting at which the student’s assessments and evaluations will be discussed for the first time.
This applies to students under evaluation for possible placement in special education.

Upon request of a parent/guardian, the District will provide the results of the assessments and
evaluations used in the determination of eligibility for special education of a student at least three
(3) school days before the referral PPT meeting at which such results of the assessment and
evaluations will be discussed for the first time.

Parents/Guardians and the District may agree to conduct IEP meetings, and other meetings,
through alternative means, such as including but not limited to, videoconferences or conference
calls.

(a) General. The IEP for each child must include -
(1) A statement of the child’s present levels of educational performance based upon

parental provider information, current classroom-based, local, state assessments
and classroom-based observations, including -
(i) How the child’s disability affects the child’s involvement and progress in

the general education curriculum; or
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6159(c)

Instruction

Individualized Education Program/Special Education Program (IEP) (continued)

(ii) For preschool children, as appropriate, how the disability affects the
child’s participation in appropriate activities;

(2) A statement of measurable annual academic and functional goals, related to -

(i) Meeting the child’s needs that result from the child’s disability to enable
the child to be involved in and progress in the general education
curriculum; and

(ii) Meeting each of the child’s other educational needs that result from the
child’s disability.

Alternate Assessments

(iii) A statement of “benchmarks or short-term objectives” is required only
with respect to students with disabilities who take alternate assessments
aligned with alternate achievement standards.

If a child will participate in alternate assessments based on either general
or alternate achievement standards, the IEP must explain why the child
cannot participate in the regular assessment and why the alternate
assessment selected is appropriate for the child.

The IEP/PPT Team may only recommend appropriate accommodation or
use of alternate assessment, but may not exempt students with disabilities
from the state assessment.

(3) A statement of the special education and related services and supplementary aids
and services to be provided to the child, or on behalf of the child and a statement
of the program modifications or supports for school personnel that will be
provided for the child -

(i) To advance appropriately toward attaining the annual goals;
(ii) To be involved and progress in the general curriculum in accordance with

paragraph (a)(1) of this section and to participate in extracurricular and
other nonacademic activities; and

(iii) To be educated and participate with other children with disabilities and
non-disabled children in the activities described in this paragraph.

(4) An explanation of the extent, if any, to which the child will not participate with
non-disabled children in the regular class and in the activities described in
paragraph (a) (3) of this section;
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6159(d)

Instruction

Individualized Education Program/Special Education Program (IEP) (continued)

(5) A statement of any individual modifications in the administration of State or
district-wide assessments of student achievement that are needed in order for the
child to participate in the assessment; and

(6) The projected date for the beginning of the services and modifications described
in paragraph (a)(3) of this section, and the anticipated frequency, location, and
duration of those services and modifications; and

(7) A statement of -

(i) How the child’s progress toward the annual goals described in paragraph
(a)(2) of this section will be measured; and

(ii) How the child’s parents will be regularly informed (through such means as
periodic report cards), at least as often as parents are informed of their
non-disabled children’s progress, of

(A) Their child’s progress toward the annual goals; and
(B) The extent to which that progress is sufficient to enable the child to

achieve the goals by the end of the year

(8) Reevaluation of a student’s progress may not occur more than once a year unless
agreed to by the parents and the District. Reevaluation must occur at least once
every three years unless the parent and District agree that it is unnecessary.

(b) Transition services.

(1) The IEP must include -

(i) For each student beginning not later than the first IEP to be in effect when
the child is sixteen, and younger if appropriate, and updated annually,
thereafter, appropriate measurable postsecondary goals based upon age
appropriate transition assessments related to training, education,
employment, and, where appropriate, independent living skills; and

(ii) For each student beginning not later than the first IEP to be in effect when
the child is sixteen, (or younger, if determined appropriate by the IEP
Team), a statement of needed transition services for the student, including
courses of study, needed to assist the child in reaching these goals:
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6159(e)

Instruction

Individualized Education Program/Special Education Program (continued)

(iii) For a student no longer eligible for services due to graduation from high
school with a regular diploma or for a student who exceeds the age of
eligibility under State law, a summary of the student’s academic
achievement and functional performance including recommendations on
how to assist the student in meeting his/her postsecondary goals.

(2) If the IEP team determines that services are not needed in one or more of the areas
specified in §300.27(c)(1) through (c)(4), the IEP must include a statement to that
effect and the basis upon which the determination was made.

(c) Transfer of rights. Beginning not later than one year before a student reaches the age of
majority under State law, the student’s IEP must include a statement that the student has
been informed of his or her rights under this title if any, that will transfer to the student on
reaching the age of majority, consistent with §615(m).

(d) Students with disabilities convicted as adults and incarcerated in adult prisons. Special
rules concerning the content of IEP’s for students with disabilities convicted as adults and
incarcerated in adult prisons are contained §612(a)(5)A.

(e) Students with disabilities identified as deaf or hearing impaired. For a child identified
as deaf or hearing impaired, the PPT shall develop an IEP which includes a language and
communication plan which shall address:

(i) the child’s primary language or mode of communication;
(ii) opportunities for direct communication between the child and his/her peers and

professional personnel in the primary child’s language or mode of
communication;

(iii) educational options available to the child;
(iv) the qualifications of teachers and other professional personnel administering the

plan for the child, including their proficiency in the child’s primary language or
mode of communication;

(v) the accessibility of academic instruction, school services and extracurricular
activities to the child;

(vi) assistive devices and services for the child; and
(vii) communication and physical environment accommodations for the child.

Transfers
When an individual has been on an IEP in another school district, the PPT shall make an
evaluative study of the student and develop an IEP for the student as though the student were
newly referred, but the PPT may use the previous IEP (if available) in developing the new one.
If the transfer involves districts within Connecticut, the District will provide services
“comparable to those
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6159(f)

Instruction

Individualized Education Program/Special Education Program (continued)

Transfers (continued)

described in the previously held IEP,” until the District adopts the previously held IEP or
develops, adopts, and implements a new IEP. If the student has transferred from another state,
the District will provide services “comparable to those described in the previously held IEP,”
until the District conducts an evaluation, if deemed necessary, and if appropriate, develops a new
IEP. If a student who is on an IEP transfers from this district to another, or to a private school,
the written IEP and any additional records relating to the student's program and achievement
shall be forwarded to the receiving school on the request of the receiving school and the
individual's parent or guardian.

Independent Educational Assessment

If an independent educational assessment is necessary, it shall be conducted by a Connecticut
credentialed or licensed professional examiner who is not employed by and does not routinely
provide assessment for the State Department of Education or this District.

Legal Reference: Connecticut General Statutes

10-76a Definitions (as amended by PA 06-18)

10-76b State supervision of special education programs and services.
Regulations. (as amended by PA 12-173)

10-76d Duties and powers of Boards of Education to provide special
education programs and services.

10-76ff Procedures for determining if a child requires special education
(as amended by PA 06-18)

10-76g State aid for special education.

10-76h Special education hearing and review procedure.

PA 06-18 An Act Concerning Special Education

PA 12-173 An Act Concerning Individualized Education Programs and
Other Issues Relating to Special Education

State Board of Education Regulations
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6159(g)

Instruction

Individualized Education Program/Special Education Program (continued)

Legal Reference (continued):

34 C.F.R. 300 et seq. Assistance to States for Education of Handicapped
Children.

300.14 Special education definitions.

300.340-349 Individualized education programs.

300.503 Independent educational assessment.

300.533 Placement procedures.

300.550-556 Least restrictive environment.

P.L. 108-446 The Individuals with Disabilities Education Improvement
Act of 2004

Policy adopted: October 12, 2010 EAST HADDAM PUBLIC SCHOOLS
Revised: September 11, 2012 Moodus, Connecticut
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Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)

PPRA affords parents of elementary and secondary students certain rights regarding the conduct of surveys, collection and
use of information for marketing purposes, and certain physical exams.  These include, but are not limited to, the right to:

∙ Consent before students are required to submit to a survey that concerns one or more of the following protected areas
(“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. Department of
Education (ED)–

1.  Political affiliations or beliefs of the student or student’s parent;
2.  Mental or psychological problems of the student or student’s family;
3.  Sex behavior or attitudes;
4.  Illegal, anti-social, self-incriminating, or demeaning behavior;
5.  Critical appraisals of others with whom respondents have close family relationships;

6.  Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
7.  Religious practices, affiliations, or beliefs of the student or student’s parent; or
8.  Income, other than as required by law to determine program eligibility.
∙Receive notice and an opportunity to opt a student out of –

1.  Any other protected information survey, regardless of funding;
2.  Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the

school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing,
vision, or scoliosis screenings, or any physical exam or screening permitted or required under State law; and

3.  Activities involving collection, disclosure, or use of personal information collected from students for marketing or to
sell or otherwise distribute the information to others. (This does not apply to the collection, disclosure, or use of
personal information collected from students for the exclusive purpose of developing, evaluating, or providing
educational products or services for, or to, students or educational institutions.)

∙Inspect, upon request and before administration or use –
1. Protected information surveys of students and surveys created by a third party;
2. Instruments used to collect personal information from students for any of the above marketing, sales, or

other distribution purposes; and
3. Instructional material used as part of the educational curriculum.

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under State law.

The East Haddam School District has developed and adopted policies, in consultation with parents, regarding these rights,
as well as arrangements to protect student privacy in the administration of protected information surveys and the
collection, disclosure, or use of personal information for marketing, sales, or other distribution purposes. The East
Haddam School District will directly notify parents of these policies at least annually at the start of each school year and
after any substantive changes.  The East Haddam School District will also directly notify, such as through U.S. Mail or
email, parents of students who are scheduled to participate in the specific activities or surveys noted below and will
provide an opportunity for the parent to opt his or her child out of participation of the specific activity or survey.  The East
Haddam School District will make this notification to parents at the beginning of the school year if the District has
identified the specific or approximate dates of the activities or surveys at that time.  For surveys and activities scheduled
after the school year starts, parents will be provided reasonable notification of the planned activities and surveys listed
below and be provided an opportunity to opt their child out of such activities and surveys.  Parents will also be provided an
opportunity to review any pertinent surveys.  Following is a list of the specific activities and surveys covered under this
direct notification requirement:
∙Collection, disclosure, or use of personal information collected from students for marketing, sales, or other distribution.
∙Administration of any protected information survey not funded in whole or in part by ED.
∙Any non-emergency, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint with:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C.  20202
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